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The purpose of this handbook is to serve as a resource for teachers in charge of grade 1 to 10 
at schools in Jordan, to understand, implement and promote the Jordanian model of TOKKATSU 
program (hereinafter, called  Our TOKKATSU), which has been designed based on the TOKKATSU 
program in Japan (Reference: Making a better classroom/school life together Special Activities For 
Elementary School(English edition), 
https://www.nier.go.jp/kaihatsu/pdf/tokkatsu_r020814      _eng.pdf).

KnK has been committed to Japanese Technical Cooperation under the JICA Partnership Program 
to conduct the “PROJECT FOR ENHANCING EDUCATION SUPPORT ACTIVITY MODEL AT PUBLIC 
SCHOOLS” from June 2018 to January 2022.  

The contents of the handbook are based on insights, experiences and practices of the project 
through trials, which have been implemented with continuous improvements and developments by 
the 12 targeted schools and Qasabat al Amman, Marka Tabarboor Directorates and the Ministry of 
Education. 
 

The main contents are following;  

1- The concept of Our TOKKATSU, Coordination mechanism, Planning and Monitoring methods 
2- Implementation methods for the activities, Lesson plans, Practical examples, Good practices, 
     Photos showing the activities, and Materials 
 

It is also our pleasure that Guideline of Our TOKKATSU as a separate volume would be utilized for 
staffs of Ministry of Education, principals, and coordinators of each activity as needed. 
 
 

Copyright Notice 
 
This handbook and its content are copyright of KnK and Ministry of Education, Jordan © 2022 All 
rights reserved. 
No part of this publication may be reproduced, distributed, or transmitted in any form or by any 
means, including photocopying, recording, or other electronic or mechanical methods, except in the 
case of certain other non-commercial uses permitted by copyright law. 
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1-0 What is TOKKATSU?

Maslow Human Needs Pyramid

TOKKATSU is a regular component of the official Japanese school curriculum. In order to support 
students’ social and emotional growth with academic competencies and healthy physical growth, 
TOKKATSU is implemented in all the schools in Japan and provides various non-subject experiential 
activities such as classroom activities, club activities, a student council and school events. 
     
TOKKATSU is used as a symbol of the holistic framework of Japanese education and features 
unique approaches to problem identification and solution and it is practice-based; it also focuses 
on the students’ self-reliance and group engagement in a series of routine activities in a safe, 
supportive and cherished school environment for students.

The main TOKKATSU objectives are: 

1- Comprehending the significance of various group activities: that they conduct in 
     cooperation with others and comprehend what is needed in conducting the activities and learn 
    the way of acting. 

2- Acquiring the ability to  solve problems: from finding problems in a group or their own life 
    and human relationships, have discussions for solving the problems, and try to build consensus 
    or make a decision on their own. 

3- Building a better life and human relationships in group and society: using the abilities 
     acquired through voluntary and practical group activities, deepen their understanding of the 
     way of living and develop attitudes toward self-actualization.
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1-1 What is Our TOKKATSU? 

The program of TOKKATSU for Jordanian schools (hereinafter called Our TOKKATSU) has been 
designed based on the discussion, communications and formal consultations with the Formal 
Education Division of Education Department in Ministry of Education, teachers, parents and 
students in the targeted pilot public schools. 

The program contents for Our TOKKATSU were adjusted to fit into the Jordanian school 
environment and formal curriculum while it still has the same essence of TOKKATSU such as 
“togetherness”, “voluntarily acting” and “practicality” as well as the main TOKKATSU objectives of 
acquiring the abilities to build a better classroom environment and school life and interpersonal 
relationships for themselves and resolve problems in their own life.  
 

Our TOKKATSU main objectives are: 

1- Self-Actualization: Through making the students engage in the educational process, each 
     student acquires the ability to define his/her own goals and to work towards them, to build his/
     her personality  and to gain self-esteem. 

2- Participating in community development: Through letting the students take an active role 
     inside the classroom and the school, each student develops the sense of belonging, 
     responsibility and confidence in his/her classroom and school. Students, in turn, apply such 
     positive attitudes in their community. 

3- Developing positive human relationships: Through letting the students work collaboratively 
     with others, the students gain positive attitudes to respect different opinions, care for others, 
     cherish good conduct and build trust and love-based relationships. 
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The below chart lays out the whole Our TOKKATSU structure.

*The details for each activity are explained in the later chapters.
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1-2 Coordinating Our TOKKATSU 

1-2-1       Our TOKKATSU Coordination Mechanism at a School Level

Schools shall select the activities depending on what principals and coordinators wish to introduce 
to the school, how, their needs, their problems to be solved, school environment, class structures 
and so on. Therefore, an operational team shall be established in every school.  
 
The operational team is headed by the principal and consists of the teachers assigned as 
“Coordinators” who take leading roles in the respective activities.  
 
While the schools which carry out all three activities have three coordinators, there will be one 
or two coordinators in the schools which carry out one or two activities among the three. The                        
coordinators are assigned by the principal and the assignment period is for a whole school year.  
 
The operational team manages Our TOKKATSU implementation in the school. Its function includes:  

1- Making implementation plans for the activities. 
2- Launching the activities. 
3- Monitoring the progress of activities.  
4- Supporting the Home Class teachers (hereinafter, called HC teachers) in the Star of the Day and 
     Classroom Discussion activities and House of School Supervisors in House of School activity.  
5- Reviewing the program at the end of the school year to reflect to the program plan for next year. 
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Our TOKKATSU is managed by the operational team at a school level and supported by the 
respective Directorates.  
 
The Directorates of Education assist schools through the Supervisor monitoring visits in the same 
way as the regular monitoring conducted for the subject teachers. The Supervisor visits the activity 
sites and assesses the classes and teams by filling the monitoring sheet.  
*Please refer to Guideline for the monitoring sheet. 
 
The supervisor provides advice on the follow-up points to the coordinators based on his/her 
monitoring. The operational team submits the end-of-year revision session report to the                                   
Directorate Supervisor and receives advice in order to plan Our TOKKATSU for the following year. 
The Directorates report to the Formal Education Division of Education Department in the Ministry of 
Education, which gives feedback to the Directorates accordingly. 

Principal’s Roles

  Coordinators’ Roles 

The principal holds an overall supervising role for Our TOKKATSU in the school. The tasks include the 
following; 
 
1- Selecting the most suitable coordinators for each activity.  
2- Designing the contents and the schedule of activities through consultation with coordinators 
     and other school staffs. 
3- Providing advice and necessary supports for the coordinators.  
4- Hosting the Directorate Supervisor’s monitoring visits to the school. 
5- Receiving reports about the activity progress from the coordinator and giving advices and 
     supporting him/her in return. 
6- Reporting to Directorate Supervisors about the activity progress and receiving advice.

The coordinators are responsible for the respective activities. The tasks include the following; 
 
1- Designing the contents and the schedule of activities through consultation with the principal and 
     other school staffs. 
2- Organizing an orientation for all the school staffs to inform them about the respective activities; 
     a Classroom Discussion coordinator and a Star of the Day coordinator hold the introduction 
     session for HC teachers, and a House of School coordinator holds the introduction session for  
     the House of School Supervisors and Captains. 
3- Supporting the HC teachers and the House of School Supervisors to equip themselves and their 
     classrooms with necessary materials and to launch the activities. 
4- Monitoring the activity progress regularly by analyzing the measuring tool “Progress & Action 
     Check Sheets” recorded by the HC teachers and the House of School Supervisors, and paying 
     visits to the classrooms and the House of School activity sites.  
5- Assisting the HC teachers and the House of School Supervisors to carry out the activities 
     effectively by providing them with advice and organizing revision meetings among the teachers. 
6- Hosting the Directorate Supervisor’s monitoring visits to the school and making follow-ups 
     based on the Directorate Supervisor’s monitoring. 
7- Reporting to the principal about the activity progress and seeking advice and supports from the 
     principal. 
8- Reviewing the annual plan and reflecting it on next year’s plan. 

Our TOKKATSU Administrative Mechanism and the Functioning of 
the Ministry of Education and the Directorates of Education1-2-2
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1-3 Planning Our TOKKATSU  

Our TOKKATSU plan is a strategic plan for program implementation during whole school year. This 
plan outlines a school’s focus points and outcomes that it intends to achieve in one school year      
period in a clear and simple way. Schools are at the best position in surrounding students to identify 
areas for improvement and to implement changes that bring about better outcomes for students. 
Therefore, principals are responsible for designing activity contents and schedules in consultation 
with coordinators and school staffs. 
 
Below is an example of Our TOKKATSU annual plan. 
*Please refer to P. 12 for Form of Our TOKKATSU annual plan. 
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HC Teacher or HS Supervisor’s Role in the Monitoring 

1-4 Monitoring Our TOKKATSU 

HC teachers and HS Supervisors shall improve the quality of each activity by activating Progress and 
Action Check sheet as self-check. 

Measuring Tool “Progress and Action Check Sheet”

Progress checking is an essential process for any program. Through this process, schools collect and 
analyze data, and determine if a program has fulfilled its goals. The progress checking begins right 
away and extends through the duration of the program. 

Progress and Action checking is important for catching the problems early, providing good resource 
management, providing informed decisions and maintaining a sustainable program. Although a 
yearly plan is decided at the beginning of the school year, conducting regular Progress and Action 
Checking keeps the teachers on track and helps them perform well. 

The HC teachers and the HS Supervisors conduct regular checks by themselves using the Progress 
and Action Check Sheet. Also, each activity coordinator has the role of checking the activities using 
the same sheet. The result of a coordinator’s checking is reported to the principal. 

Each activity has a different Progress and Action Check Sheet that measures the targeted points in 
each one of the activities. And each activity has a different monitoring frequency conducted by the 
coordinators. The Progress and Action Check Sheet and its frequency of use will be attached at the 
end of each activity chapters. 
 
When the teachers measures students level, regarding the targeted skills, using Measuring Tool 
“Progress and Action Check Sheet”, they need to pay attention to:

1- If the percentage that students acquired skills is less than 40% “Poor level“: Teacher should 
    apply the  instructions related to this level  for developing students’ skills into a higher level.

2- If the percentage that students acquired skills is between 41-70% “Intermediate level“: Teacher 
    should apply the instructions related to this level for developing  students’ skills into a higher 
    level.

3- If the percentage that students acquired skills is between 71-100% “Excellent level“: Teacher    
    should apply instructions related to this level for maintaining it.

* Measuring Tool “Progress and Action Check Sheet” for Star of the Day activity is available 
   in P. 33-37.

* Measuring Tool “Progress and Action Check Sheet” for Classroom Discussion activity is available 
   in P. 100-103.

* Measuring Tool “Progress and Action Check Sheet” for House of School activity is available 
   in P. 159-162.
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Coordinator’s Role in the Monitoring 

Coordinators carry out the following roles:
 
1- Monitoring the activity progress regularly by analyzing Measuring Tool “Progress and Action 
     Check Sheet” recorded by the HC teachers and the HS Supervisors and paying visits to the 
    classrooms and the HS activity sites.  
2- Helping the HC teachers and the House Supervisors to implement the activities effectively by 
     providing them with advice or organizing revision meetings among the teachers. 
3- Hosting the Directorate Supervisor’s monitoring visits to the school and making follow-ups 
     based on the Directorate Supervisor’s monitoring. 
4- Reporting to the principal about the activity progress and seeking advice and support from the 
     principal. 
5- Organizing the end-of-year revision session and compiling a revision report.
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1-5 Our TOKKATSU Annual Plan Form 
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2-0 What is Star of the Day? 

Star of the Day (hereinafter, called STD) activity provides equal opportunities for all the students 
to be a class leader for a day. The leader is not an authority who makes decisions or instructions.         
Instead, the leader serves rather as a coordinator in the classroom. Since all students experience 
their turns as Star Students, all can understand the interestingness, challenges and difficulties of the 
leadership roles. Therefore, students could nurture supportive and cooperative mind. 
 
STD is not a reward activity for special or excellent students. All roles shall be conducted 
by all students on daily rotating basis. Since all students do the tasks that are difficult and feel 
excitement and pleasure in their fulfillment, the activity can enhance not 
only self-confidence and responsibility, but also develop a cooperative mind 
by thoroughly understanding and imagining the situation of Star students. 
 
A certain time may be needed to get used to conducting this activity. If there are teachers who can 
stand with Star students to assist their roles every day, this activity will surely take root. 
 
Kindly see the video list related to implement activities by scanning QR code or finding web 
address. 

https://bit.ly/3FfLLi7
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2-1 Activity Preparation 

1. Setting the Star student’s tasks according to the class,
     school needs and level of students. 

Preparation for implementing activity is as follows; 
 
1- Setting the Star student’s tasks according to the class, school needs and level of students. 
2- Setting contents of Start and End of the Day meetings. 
3- Deciding the way how to select Star students. 
4- Setting the wallpapers related to the STD.  
5- Preparing items for identifying Star student. 
6- Preparing Star journal (Optional). 
7- Informing students and parents about STD activity. 

*Please refer to P. 38-45 for these materials.

The daily tasks are determined by the school based on its needs. Teachers decide the contents of 
the agenda with STD coordinator. If students are aware enough to   think of the Star student’s tasks, 
teachers could have time with students to discuss them together. 
 
The standard tasks of Star student are as follows: 

1- Facilitating Start and End of the Day meetings (less than 5 minutes each).  
2- Suggesting Today’s Target at Start of the Day meeting.  
3- Reviewing Today’s Target at End of the Day meeting. 
4- Preparing for the lessons by setting the desks, textbooks and notebooks.  
5- Greeting the teachers with classmates. 
6- Assisting the teachers during the lesson. For example: compiling notebooks and distributing 
     work papers. 
7- Helping classmates. For example: searching for missing items. 

These are examples of extra tasks of Star students the HC teachers can
select depending on students’ growth level: 
 
1- Checking attendance and absence of students. 
2- Organizing the students’ queuing in the morning queue and after the break time, then leading 
     the queue to the classroom. 
3- Conducting a health check of students at Start of the Day meeting. For example: inspecting nails. 
4- Giving a one-minute speech at Start of the Day meeting where the Star picks the topic he/she 
    wants to talk about. 
5- Taking care of the whiteboard. For example: writing the day and date and cleaning them 
     regularly. 
6- Writing STD journal in which the Star student writes the missions that were accomplished during 
     the day and any other notes to the HC teacher, which would be considered as a daily report that 
     the Star student submits to the HC teacher. 
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2. Setting contents of Start and End of the Day meetings. 

Star student was distributing work papers to classmates.

Star student was lining up classmates during morning queue.   Star student was helping classmates in activities. 

The facilitator in each grade: 

For grade 1 to 3: The meetings are held by the HC teacher and assisted by the Star student. The HC 
teacher reads the agenda of the meeting and gives the student the opportunity to answer.  

For above grade 4: The meetings are held by the Star students and supported by the HC teacher or 
subject teacher or the floor coordinator.
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Start of the Day Meeting

Notes for Start of the Day Meeting 

It is a meeting which is held at the beginning 5 minutes of the first lesson every day to let students 
settle down and prepare for their day.

1- Holding Start of the Day meeting every day regularly as a school routine. 
2- Explaining the activity by HC teachers for other subject teachers to assist the Star in fulfilling the
     tasks and holding the meetings on time. 

Start of the Day meeting: The Star student faces his classmates and the teacher standing next to the Star student provides assistance 
and support.
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End of the Day Meeting 

Notes for End of the Day Meeting 

It is a meeting which is held at the last 5 minutes of the last lesson to let students review their entire 
day. 

If there are any challenges for holding End of the Day meeting on time, it is possible to: 
1- Hold the meeting at the beginning of the last lesson. 
2- Review End of the day meetings’ agenda at the next days’ Start of the Day meeting. 

End of the Day meeting: the Star student remindes classmates of their homework, which is written on the whiteboard. 
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3. Deciding the way how to select Star students. 

4. Setting the wallpapers related to the STD.  

There are several ways to select the Star students. Teachers in each class determine the way based 
on the needs and condition of the class.  

For example:  
• According to students seating 
• By lottery (Excluding the name of students who were already assigned to Star students) 
• Students alphabetical order 

As a result of the experiences at the targeted schools, the most practical and easy way is to follow 
the alphabetical order of the student names. In case of a large number of students inside the 
classroom, teachers can select two students to be Star students.

The Star student selects her 
successor and transfers the 

crown

The HC teacher prepared a list of 
Star student names. When Star 
is selected, she signs next to her 

name

The Star student selects his/her successor and transfers the Star 
badge to him/her

The next Star student is selected 
by seating order and is given a 
Star sticker to the forehead by 

previous Star student

Star student selects her 
successor  by lottery 

The following are the essential information on wall 
papers for starting the activity: 

1. Star tasks 
2. Agendas of meetings 
3. Weekly lesson timetable 

All wallpapers needed for STD activity are set by HC teacher or a class leader.
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5. Preparing items for identifying Star student. 

6. Preparing Star Journal (Optional) 

For highlighting Star students and motivating them to commit to their tasks, the items for 
distinguishing Star students are recommended. The photos of examples are as follows:

The Star Journal could be utilized as the record or 
the diary to review of STD activities. And it would be 
helpful for teachers to monitor this activity. 
For its stable and effective use, the students above 
grade 4 would be appropriate for utilizing it. 

The samples can be printed to be bunched as a book 
if needed. 

Star badge Star pin Star badge 

Star ribbon Star cap Star crown 
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Before starting STD activity, it would be important to let both students and their parents know and 
understand the contents of the activity and its purpose. 

For parents, the recommended methods are as follows: 

1- Notifying the activity through SNS. For example: Whatsapp or School Facebook page.
2- Distributing brochures at the parents meeting or the students’ registration term. 
 

For students, the recommended methods are as follows: 

1- The explanation meeting shall be set aside at the beginning of the school year. It would be 
     preferable to finish most of the item preparation to thoroughly explain the activity. 
2- Further tasks or modification of the agenda could be discussed on this occasion depending on 
    students’ growth level. 

7. Informing students and parents about STD activity. 
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2-2 Tips and Good Practices

For activating STD, its implementation will need more tools or tips. Here are the tips and practices 
in line with a detailed activity and its targeted skills done by the teachers in the targeted schools:

1. Today’s Target 

Today’s Target is the role or goal which the Star student sets to be worked on, achieved and 
fulfilled by all classmates. Through working out Today’s Target, all students have chances to cope 
with problem solving or improvement needed in their classes.

One day before the star turn comes, letting Star students choose a Target  from a list which 
the teacher prepared. So Star students would have time to think of ways how to let classmates 
follow the Target. 
Ameera Taha/ Grade1 (Meimouna Um Al Mo’mineen1)

Discuss the Targets with a principlal and coordinators before sharing it to students.
Eman Irdesat/ Grade 5,6 (Al Sheimaa 1)

Preparing cards on which are written the Targets. Star students could pick up one of them      
every morning with a fun like a game. 
Amneh Abbadi/ Grade6 (P.Alia) 
Reem Silwady/ Grade 1(Thabet Bin Qais) 

1- Explain the meaning of SMART Targets; such as simple, easy and practical for students to 
   enthusiatically participate in.
2- Give examples then asking students to suggest their own targets .
Linda Abu Qamar/Grade 7,8 (Al Sheimaa 2)

For setting SMART Target: 

For setting SMART Target by junior students (From grade 1 to 6):

• Prepare the appropriate Targets and write them on cards to let students choose from them.
• Let Star students ask their parents about the appropriate Target. 
 
For setting SMART Target by senior students (From grade 7 to 12):

• Guide Star students to decide practical and feasible Targets. 
• Allow Star students to discuss the Targets with classmates. 
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Practical examples of SMART targets 

• “ Help classmates at least once till the end of the Day” 
•  “Let’s be  quiet at the beginning of lessons” 

• “Actively tell “Thank you” to anybody who help you” 
 

Unpractical  examples of the SMART targets 

• “ Respect teachers” 
• “Protect the environment” 

• “Be positive “

 Star students select SMART Targets from a card list the HC teacher previously prepared. 
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2. Star Tasks 

1- Write the name of the star student, all teachers know who the Star student is.  They 
     can ask Star students any tasks directly.  
2- Encourage the classmates to cooperate with Star students and to ask Star students 
     about any help they want. 
      If there is a student who raises his/her hand asking for something, a teacher asks a      
     Star student to help her/him .
3.  Remind Star students of the tasks and follow up them.  
Aysha Qatesh /Grade 5 (Meimouna Um Al Mo’mineen 1)

1-  Stand next to a Star student and introduce him/her to the rest of the classmates to 
     help her/him in reading the lesson schedule or to ask the Star student to prepare the 
     board by cleaning it.
2- Let English subject teachers know about STD tasks and ask them to activate the STD 
     role during English lessons as well .
Basma Al-Jamaliah / Grade 2 (P.Alia) 
Najwa Al Sarayrah / Grade 2 (Thabet Bin Qais) 

Give more tasks to Star students. For example: collecting home works from other             
students or helping those who did not do homework . 
Fatima Shakhatreh / Grade 4 (P.Alia) 
Iftikar AbuGhaith / Grade 9 (Al Sheimaa 1) 

Let Star students coordinate the class elections for students parliament council. For      
example: Announcing the nominees names, collecting the students votes, sending the 
voting  box to administrative office. 
Hiba Mostafa / Grade 9 (P.Alia)

Let Star students assist teachers in the library by keeping order and distributing the books. 
Fatima Shakhatreh / Grade 4 (P.Alia)

Let Star students prepare the whiteboard before the first lesson and write down proverbs, or 
information like “do you know?”  as extra task .
Suhaila Amer, Mais Hamdan / Grade 3 (P.Alia)

Star student was facilitating the student council elections

Star student was writing proverbs 
for the day on the whiteboard

Star student was distributing 
books to classmates at library

Star student was taking care of 
the whiteboard

Star student was assisting 
classmates with cleaning 

classroom
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3. Start and End of the Day Meetings 

One of the most important and meaningful roles of implementing Start and End of the Day 
meetings is to let students get accustomed to hold the meetings and establish the routine in their 
school life. 

Once they get used to holding the meetings every day, students will be able to set their mind to start 
their days in school and to review them to make sure the lessons are learned and to 
overcome challenges for the next day. 

For holding the meeting every day (on time): 

• Remind all classmates of a Star student for next day at End of the Day meeting. 
• Let Star students inform their parents of their own turn to help them practice. 
• Keep a short time for Star students to present themselves, their hobbies or talents to avoid 
    dullness. 
• Utilize the announcement part of the meeting agenda to let classmates join the meeting 
   positively through asking them questions about their life after school. 
• Let students share their plans after school or remind their classmates’ birthdays in the 
   announcement part of the meeting agenda. 
Sukaina Obeidat/Grade 9 (P.Alia)

For smooth implementation of End of the Day meeting:

Remind the other teachers that Star students shall  hold their meeting and ask them to help 
Star students facilitate the meetings. 
Abeer Al Sarayrah/Grade 5 (Meimouna Um Al Mo’mineen 1)
Suhaila Amer (P. Alia)

Praise classmates for their cooperation with Star students and for being good listeners to Star 
students during the meetings.
Hiba Hadad (Al Sheimaa2)

Make a small board for Star students to write down the check points of the Start of the Day 
meeting: Star name, Target, absences, teacher notes. Notify the students that this board is not 
erased until End of the Day Meeting.
Fatina Abdallat /Grade1 (P.Alia)

Hold the End of the Day meeting at the beginning of the last period to let students focus on 
the meeting.

1. Stand next to the Star student while he/she faces the rest of the students and support him/
     her in the meeting.
2. Ask classmates to listen carefully to the Star students who facilitate the meetings.
Reem Silwady/Grade 1 (Thabet Bin Qais)
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4. Communication Skills 

Communication skills can be nurtured through experiencing Star students meetings, which Star 
students would be the person to facilitate, tell and share the topics and information for classmates 
like teachers or class leaders. Star Tasks also need communication skills because Star students 
will directly have conversations with other students to ask or help or even plead with them about 
something to fulfill their tasks. Since not all students will get used to take such roles, practical            
suggestions and instructions will be needed. 

Entrench habits: By encouraging students to practice their roles and repeat phrases, they’ll 
become familiar with the language and phrases. This process helps students increase their              
confidence. Best way is to teach them essential phrases that they will use.

Encourage peer assessment: If Star students could assist and train other Star students one day 
before, it will improve the performance of Star student.

Don’t correct the performance of the Star students too much. But instead, have extra time for 
them after the class to share notes and involve the parents in training them well for next turn.

Encourage Star students to talk with their hands when they feel stuck, it will help them feel 
more comfortable and naturally talk with certain words and phrases.

Ask Star students to practice their roles at home in front of the mirror and ask them to pay 
attention to their body language, voice tone and phrases. Encourage them to take their videos 
while practicing and watch them again for instant performance feedback.

Remind Star students of using polite words (please, thank you, sorry) whenever they talk among 
each other.
Hanadi Al-Ezza/Grade 1, Nisreen Qshuwa/Grade 1, Dana Hassan/Grade 4 (Meimouna Um Al 
Mo’mineen 2)

Prepare a board on which are put some pictures that express and present good communication 
skills. Also ask Star students to remind their classmates to apply them.
Sana Saleh/Grade 1, Aya Khalifa/Grade 3 (Meimouna Um Al Mo’mineen 2)
Mona Hamedan/Grade 1 (Tamador Bint Amr 2)

Teachers play the role of the Star student in front of his/her students by focusing attention on 
raising their voices, speaking clearly and using polite words first time and ask the Star student 
to perform his/her roles as the teacher did.
Zahra Ismail/Grade 4, Hanin Alrud/Grade 3 (Tamador Bint Amr 2)



28

5. Initiative 

The initiative will be necessary and important to implement activity on a voluntary and sustainable 
basis. If Star students can start meetings or set Targets or Star tasks by themselves, teacher 
support is no longer needed. 
 
Practically speaking, these two points are key to ensure the initiative by Star student: 

1- Fulfill Star tasks without being reminded by teachers. 
2- Hold meetings without being reminded by teachers. 

Share the purpose of the activity with students to stimulate the spirit of initiative. Explain to 
students your ideal class vision in terms of their behavior and make sure that they understand 
how important their roles are in achieving the ideals.

Discover students’ skills and seek to highlight and develop them for fulfilling the STD targeted 
skills.

Make small changes to tasks or meeting agenda every now and then.

Let outstanding students train other students one day before their turns come.

Remind Star student of the tasks he/she will do and explain to him/her the importance of        
getting ready for the next time because he/she will implement the tasks without any help.
Hanadi Alaza/Grade 1, Areej Nazal/Grade 2 (Meimouna Um Al Mo’mineen 2)

If you notice that some certain Star students perform their roles by themselves without help 
from anyone, thank and reward these Star students by introducing them as role models to     
other classes.
Zahra Ismail/Grade 4 (Tamdor Bint Amr 2)

Ask the school principal to thank the Star students who performed their roles excellently 
without anyone helping during the morning queue.
Dana Hasan/Grade 4, Lana Alqarneh/Grade 5 (Meimouna Um Al Mo’mineen 2)
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6. Cooperative Mind 

A cooperative mind can be nurtured among classmates through implementing STD. This social skill 
would be assured if all classmates try to fulfill and have the same aims. Even if the aims or Targets 
could not be achieved, their attitudes which each classmate tries to do with the same aim would 
strengthen a cooperative mind.

Practically, cooperative mind will be nurtured when students start to help him/her to fulfill tasks. 

Use games or ice breaking activities to enhance the cooperative mind. 

Involve students in the process of setting the Star tasks and the meetings agendas. When          
students feel that they were involved in the activity from beginning, they would become more 
cooperative.

Explain the importance of the activity to the students, make sure that each student has an        
important role to play and each student’s attitude is reflected on the whole class.

Review the activity with students and try to consider their suggestions. Suggestions elicit           
cooperation.

If teacher finds some difficult/stubborn students, try to suggest other choices or ways which 
eventually realize the same achievement.

Be patient: give students chances to share the challenges or difficulties which they are facing, 
then provide advice and guidance.

Encourage students to cooperate with the Star students and remind the students that each one 
of them will get his/her role and become a Star student.
Sohad Bahar/Grade 1, Amany Arwaq/Grade 1 (Tamdor Bint Amr 1)
Nisreen Qshuwa/Grade 1, Yasra Almabruk/Grade 2 (Meimouna Um Al Mo’mineen 2)

Use the honor board or school broadcast program to highlight students who are cooperative 
with Star students.
Mona Hamidan/Grade 1, Atheer Zuhdy/Grade 2 (Tamdor Bint Amr 2)
Sajeda Omar/Grade 3 (Meimouna Um Al Mo’mineen 2)

Give students a sense of comfort and create a safe environment in the classroom so that the 
students can cooperate with Star students.
Aya Khleifa/Grade 3 (Meimouna Um Al Mo’mineen 2)

Take photos of classmates cooperating with Star students and post them on the school’s 
Facebook page.
Wafa Abu Zahra (P. Alia)
Areej Nazal/Grade 2 (Meimouna Um Al Mo’mineen 2)



30

7. Autonomy
Autonomy is also one of the most important aspects for assuring the sustainability of STD activity. 
Autonomy nurtured through this activity can be found in the atmosphere of the classrooms rather 
than individual social skills (Initiative). Through the continuous efforts that individuals would try 
to face for the same challenges or aims with their cooperative mind, the class itself would gain              
autonomy. If the class gains autonomy in STD for once, students gradually apply this disposition to 
other activities without any instructions by teachers.

In practice, autonomy would be nurtured through these points.

1. Students seated in their places and be ready to start the meeting.
2. Students become quiet and paying attention to the Star student.

Use a stopwatch at the Start of the Day meeting to let students quickly prepare themselves.
Areej Nazal/Grade 2 (Meimouna Um Al Mo’mineen 2)

Explain to students that teachers will ask the school principal to praise them and make them a role 
model in the school if they pay attention to Star students by themselves.
Mona Hamidaan/Grade 1 (Tamdor Bint Amr 2)

Since parents have a big effect on their children’s attitude in school, teachers shouldn’t neglect 
parents’ roles in guiding and changing the children’s perspective towards their schools and classes.
Rawan Shaker/Grade 2 (P.Alia)

Every once and a while, try to change the atmosphere of the class. Laziness and dullness suppress 
students’ autonomous attitude.

Remember: Always facilitate and don’t be dominant and preachy. When students play more               
active roles in class, they will quickly have a better attitude. Teachers should give them space to act 
by themselves and let them act depending on themselves.If students watch their teachers taking 
the initiative to do and support the Star students, such scene would have a greater effect on the           
students and stimulate them more to take actions by themselves.

Excitement is infectious: Teachers should show students that they are happy to see the scene 
that students act voluntarily, which will make a difference in how students view class.
Fatin Abdallat/Grade 1 (P.Alia)

Appreciate cooperative students by making “The Wall of Heroes”: It is a wall with all photos 
of cooperative students. Teachers can use students’ photos to draw them as heroes or glue 
their photos on top of famous hero characters and write on them what kind of special powers 
these students have. For example, “Special powers: Cooperation, listening to Star students’                   
instructions, Always helping the Star students, Being polite with the Star students, etc.”

Create a special cheer between teachers and their students, which is decided by the class at 
the beginning of school year. It can be used as encouragement on Start and End of the Day          
meetings.

Encourage Star students to share gratitude with classmates for fulfilling the tasks or holding 
the meetings perfectly. By using “Complement cards” which are shared by Star students to         
classmates who helped or were cooperative during the day. On this card, Star students write 
down the cooperative students’ names and what exactly he/she did. The Star student can give 
these cards to the student in front of the class while classmates applaud him/her. Teachers can 
also write down encouraging comments or put stickers on the card.
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2-3 Implementing Online Activity

For implementing STD by online, follow the below steps:

1. Teacher decides the order of Star students and inform them it through class group chats.
2. Teacher shares the SNS rules and meeting agenda with students through group chat. 
*Please refer to P. 32.
3. Teacher decides the suitable time to share the meeting video.
4. Teacher encourages students to apply the Target individually after sharing meeting video, voice 
    message or pictures from students.
5. Teacher encourages classmates to share videos or messages related to the Target through group 
     chat.

Online meeting agenda:

Teacher can change the red sentences in the agenda with the situation of remote education.
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Remote communication manners through chat groups or others

Taking into consideration the availability of appropriate conditions when recording voice or 
video shooting, as it is advised to choose a quiet location that has adequate lighting.

Respecting the privacy of classmates by not sharing their videos or recordings on other 
pages or groups without their permission.

STD activity can be implemented online as well, here are tips and practices:

Paying attention to family members not to appear accidently while photographing or                
recording, it is advised to review any video before sending it in order to preserve the privacy.

Committing to the time specified or each activity by the teacher.

Listening to classmates participations with respect.

Adhering to the topic of the activity.

1

2

3

4

5

6

2-4 Tips and Good Practices for Online Activity

For Implementing online activity:
• Stimulate students’ competitive mind.
• Publish students’ videos through SNS or school’s Facebook.
• Involve parents in preparing and shooting video for the meeting.

For activating mutual conversation during the activity:
• Ask simple questions any students can answer.
• Help Star student in setting Today`s Target which is familiar or related to his/her daily life.

Star student sharing health advice to his classmates 
in his video.

Star student suggests memorizing some verses of 
the Quran as Today’s Target.

Star student congratulates her classmates on the 
prophet`s birthday anniversary in her video.
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You can print these materials and use them instantly.
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Examples of Today’s Target
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Classroom Discussion (hereinafter, called CD) is the main activity of Our TOKKATSU. Students discuss 
the issues affecting their life and possible solutions for them. The most important element of the 
CD is that students practice what they have discussed, either by adapting their choice of solution in 
their individual life or by working collaboratively with the classmates to materialize what they have 
decided to do. The students also learn the importance of reviewing their actions constantly in order 
to keep impacting their life for the better.

The activity aims to:

1. Develop students’ communication skills and tolerance to accept others’ opinions.
2. Develop students’ skills to identify, analyze and solve problems.
3. Encourage students to participate in social activities.
4. Develop students’ positive attitudes to build good human relationships.

Kindly see the video list related to implement activities by scanning QR code or finding web address.
                                             (Face to Face)                                         (Online)

 https://bit.ly/3r5ln5E             https://bit.ly/335R1YI

3-0  What is Classroom Discussion?
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*Discussion team is a team formed of teachers selected by the principal and coordinator; the discussion 
team takes the role of teachers.
*Discussion Council is a team consists of three students selected by the HC teacher to coordinate and 
facilitate discussion sessions.
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CD provides two methods, namely “Discussion for Individual Actions” and “Discussion for 
Collaborative Actions”. They are featured with different ways to follow up the discussion                                 
outcomes. Method 1 “Discussion for Individual Actions” is for the students to individually practice 
what they have decided based on the discussion. On the other hand, Method 2 “Discussion for 
Collaborative Actions” is for the class members to implement the tasks decided at the discussion in 
order to achieve a common goal together.
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Teachers can consider introducing other manners based on their observation of class needs.
The targeted discussion manners can be compiled in a wallpaper and be displayed in the classroom. 
These manners are not only to enhance their performance but also to maintain a good, organized 
and disciplined atmosphere for all class members to be part of the discussion.

As same as communication skills, manners are not acquired at once and teachers may find it            
challenging to introduce the manners to students at the beginning, but students gradually learn and 
develop them through exercise.

3-1 Item Preparation

Below is the list for the items needed for preparing for the discussion sessions:

1. Discussion manners
2. Exit Card
3. Hand signs (Optional)
4. Discussion notebook (Optional)

*Please refer to P. 104-120 for these materials.

Through discussion sessions students learn and practice a set of basic discussion manners, which are 
essential for every student to participate in discussions actively and effectively.

Example of such manners are:

1. Discussion Manners
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2. Exit Card

3. Hand Signs (Optional)

An exit card is for teachers to review how the session 
progresses and what they have proceeded with 
regarding the discussion and identify improvement 
points for the future.

The teacher fills this card by asking the questions to 
the students at the end of every session.

The teacher might ask a student to share his/her opinion while other students might have an opinion 
or idea they would also like to share, but something is holding them back. Maybe they are worried 
that their ideas are not good enough to say out loud and the fear of embarrassment keeps them 
from raising their hand.

In a classroom of diverse learners it might be difficult to determine what students are thinking and 
feeling about the topics being discussed. There are many thoughts in student’s minds that are very 
valuable for the teachers to know, but there are few opportunities to hear them.

Using hand signs is not only effective for classroom management but also provides immediate     
feedback on whether students understand what is being discussed.

The following are examples of hand signs and their meanings:
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Date/ Day :  
Discussion Topic: 

4. Discussion Notebook (Optional)

Through a clear and complete record of the discussion session, the teacher stimulates individual 
student comments and interpretations, captures them, and builds on them. The teacher can ask 
students to refer to the record as a verification of decisions and actions to keep them on track.

A discussion notebook is also an interactive book which can be considered as a communication 
tool between students and the teacher, especially when students glue together their Action Cards 
or their work as drawings or handcrafts, etc. The teacher should assist students and explain the 
concept of the notebook, and how to take record the discussions.

The following are points to record:

• If ideas or opinions are specific suggestions.
• If ideas or opinions are stated several times, and/or with obvious reasons.
• If the teacher directly requests to write down a point “for the record”.
• If a new idea or new information that has not been previously stated is introduced.
• If ideas or opinions are related to how money has been spent, how money will be spent, or how 
   money should be spent.
• If a decision is made by an individual (Method 1) or by a group (Method 2).

The following tips can help the students recording easier and clearer:

• Use symbols to distinguish between suggestions and decision or actions.
• Use numbers to establish a priority of decisions or actions.
• Use underlining, coloring, etc., to highlight specific points or ideas.

The following is example of Preparatory Stage sessions discussion notebook.

Students work
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The following is example of Method 1 session discussion notebook.

The following is example of Method 2 session discussion notebook.

Action plan is recorded by Task group leader for
 One-time events.
(E.g.; Class fun events, welcoming a new student to the 
class, classroom decorations, etc., together getting at 
break time

Task group card is recorded for regularly  
implemented actions throughout the year (Eg; 

Classroom initiatives, Class Vision)

Group members review their 
actions at revision session 

collaboratively

Review 
Each students reviews their actions 

individually in revision session
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3-2 Preparatory Stage

Preparatory Stage is designed to stimulate students thinking by developing their own thoughts,     
presenting their opinions and listening to others’ thoughts as well as training them on the discussion 
manners and basic communication skills.

Preparatory Stage does not contain the element of “Discussion”, but this stage is rather to get all   
students ready for active participation in discussions. It does not only enhance students’                                 
performance but also maintains a good atmosphere for all class members.

Preparatory Stage focuses on the following points:
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The following procedure steps are taken during Preparatory Stage sessions. Per each step, teachers 
should pay attention to several instructions as follows in the below table:

Session Procedure
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3-2-1      Session Preparation

3-2-2      Tips and Good Practices

What needed to prepare for the Preparatory Stage 
sessions is the session plan. The teacher prepares 
the session plans ahead for the sessions according to 
the targeted topics. These    topics are selected based 
on students’ needs and   situation.

Preparing session plan for the session reminds the 
teacher of the discussion procedure and steps.       
Preparing key questions as well will help the teacher 
targeting the main points.

*Please refer to P. 104-120.

For activating the preparatory stage, its implementation will need more tools or tips. Here are 
the tips and practices in line with detailed sessions and targeted skills done by the teachers in the            
targeted schools.

Friendly classroom atmosphere is essential for students to learn and develop. Friendly atmosphere 
increases student academic achievements and self-esteem.  It might need effort from both a teacher 
and students, but in the end, it can transform the classroom into a pleasant and learning-friendly 
environment.

1. Create Friendly Atmosphere in Class

Greet your students with enthusiasm every day. Find something positive to say whenever you 
can or time permits.

Take time to talk about differences in the classroom. Diversity is everywhere, and students can 
benefit from learning about diversity at an early age. Talk about various cultural backgrounds, 
talents, strengths, and weaknesses. Provide opportunities for your learners to share their 
strengths and weaknesses. Even if a student is not good at running fast, he/she may be able to 
draw very well. These conversations always need to be kept in a positive light. Understanding 
diversity is a skill that will benefit students throughout their lives. It helps to build trust and 
acceptance in the classroom.
Hunaida Bdair/Grade 5 (P. Alia)

Give real praise and positive reinforcement often. The better students feel about themselves, 
the more compassionate they will be to themselves and others. 
Fatin Abdallt/Grade 1 (P. Alia)

Call each student by their first and last name or nickname if they have it. We love our own 
names and we like people who call us by our names. It also shows that the teacher is 
interested in the student and it brings them closer together.
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Explain to students that they can talk about any opinion they have. We are listening and                 
exploring different points of views. Everyone has their own life experiences and knowledge, 
and there is no right answer among them.

Assure the students that they are all welcomed in the session. And emphasize that they are     
welcomed to present any ideas freely as the teacher is interested to hear their thoughts and 
there are no wrong ideas. Let the students feel that the teacher appreciates their talking by    
listening with nods, taking notes, repeating what they said and giving compliments.
Dala Al-Asta/Grade 4 (P. Alia)

Implement the sessions in different places: school yard, library, theater, etc.
(Meimouna Um Mo’mineen 1)
(Dirar Bin Azwar)

Arrange students seating in a O or U shape to make sure all students can see each other and see 
the teacher.
(Dirar Bin Azwar)
(Meimouna Um Mo’mineen 1)
(P. Alia)

Arrange students seating in a O or U shape in the classroom to make sure students can see each other when participating.

Implement sessions in school yard, or library. Changing the place of holding the sessions will stimulate students thinking and make a 
new interesting learning environment.
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2. Discussion Manners

Fix the discussion manners in an attractive way on a wall in a classroom and remind students 
of them regularly until they are ingrained in their minds.
(Meimouna Um Al Mo’mineen 2)
Basmah Jamaliah/Grade 2 (P. Alia) 

Appreciate those who have behaved well in front of the classmates and remind the classmates 
to apply the discussion manners in the next session.
(Meimouna Um Al Mo’mineen 2)

Use boosting methods to encourage students to follow discussion manners. For example:       
preparing four stamps in different colors which are related to one of the manners. When       
students commit to any of the manners, put these stamps on the students’ notebooks.

Motivate the students to pause when it comes to violations of discussion manners. For                  
example: making a committee of four students the “Healthy Discussion Committee”. Each          
member holds a stick with one of the manners written on it. If they find a student in the class 
broke one of the manners, they will raise that stick.
Faten Al-Abdallat/Grade 1 (P. Alia)
(Al Sheimaa 1)

Let students read stories about manners.

Make a fun phrase or sound when students break the manners.

Call attention to thoughtless and inconsiderate words and actions that may cause a change to 
the classroom environment.

Assert that any form of bullying including gossiping, exclusion, and aggression is unacceptable.

Emphasize the importance of treating others the way one would like to be treated.

Have a bulletin board that promotes manners. Have students observe good manners in others, 
write down what they saw on a card, and add it to the board.

Tell students that they are not allowed to be rude or interrupt when the teacher is speaking. 
For example, teachers can say something like: “I am here to help you learn and you need to 
listen and follow instructions. I am worried that you may miss important information.”

The teacher applied discussion manners even when the session was implemented in places other than classroom.
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The teacher encouraged students to 
apply discussion manners through   

giving points or stickers to the 
students’ groups.

The teacher printed out the discussion 
manners and fixed them next to the 

whiteboard.
The teacher asked one of the students to make a wallpaper of discussion manners and she 

refers to it in every session.

The teacher asked students to make the discussion manners wallpaper and decorate it by 
themselves.

The teacher wrote down discussion manners on a whiteboard at the beginning of each 
session.
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Student presented her road map drawing to classmates.Student presented her opinion with confidence after teachers 
trained her.

Students must be able to communicate effectively. Without communication skills, students run the 
risk of falling behind their peers or becoming emotionally overwhelmed or gradually withdrawn 
from discussions. Students are expected to develop basic communication skills gradually through 
exercise.

The targeted communication skills are:

1. Express confidently: sharing thoughts and opinions without hesitation and expressing them with
    a clear voice.
2. Interact with the speaker.

3. Communication Skills

Give students a sense of comfort and safety so that they participate and communicate without 
fear, hesitation, or embarrassment.
(Meimouna Um Al Mo’mineen 2)

Divide students into groups and give them opportunities to exchange information and prepare 
the ideas to share together.
(Meimouna Um Al Mo’mineen 2) 

Present a video of a student speaking clearly without hesitation in a discussion session and 
asks students to imitate this student when participating.
(Meimouna Um Al Mo’mineen 2)

Encourage students to interact with a speaker by answering questions, sharing more                            
information related to the topic, and give them the opportunity to ask more details about 
unclear points.
(Tamador Bint Amr 2) 

Pay close attention to students’ statements and reframe them to make them more                                      
understandable and eliminate ambiguity. If a student answers a question in a complicated 
way, ask him/her to rephrase what he/she said. 

Group work helps students nurture oral and written communication skills. Working in small 
groups not only takes the pressure off, but also gives students the opportunity to express their 
opinions with each other and work together toward a common goal.
Kawkab Khader (P. Alia)
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Some students, especially young students might never have been the activity such as CD before. 
The first step is to attract and encourage them to participate in a positive and voluntary manner. 
Students are encouraged to build and present his/her own opinion rather than relying on others to 
think and speak.

The targeted thinking skills are:

1. Comprehend the discussion topic: Participation, opinions, ideas and suggestions are related to the
    main topic.
2. Build own thoughts: Through expressing various and creating thoughts with reasons

4. Thinking Skills

Set a simple topic which is related to students’ life in order to attract all students. Avoid setting 
complicating or big-scale topics which are difficult for students to think over based on their 
own experiences, such as “How can we solve world poverty?”.

Prepare an example to help students imagine the outcomes of the discussion topic.

Present the topic with a story, pictures, video, role play, or puppets to make the topic more 
attractive to the students and so they can have a clearer image about it.

Encourage students to prepare ideas or topics in advance, so that they participate in discussion 
related to the topic.
Ikram Mousa/Grade 8 (Balat Al Shohada)

Use games and activities related to the main topic that enhance students’ thinking skills.
(Tamador Bint Amr 2)
Faten Abdallat/Grade 1, Basmah Jamaliah/Grade 2, Mais Hamedan/Grade 3, Amneh Abbadi/
Grade 4 (P. Alia)

Extend students’ abilities and knowledge by having them read books related to the topic being 
discussed and introduce them to other references or websites related to the topic.
(Meimouna Um Al Mo’mineen 2)

Encourage students to share their personal experiences.
(Meimouna Um Al Mo’mineen 2)
Ikram Ali Al Musa/ Grade 8 (Balat Al Shohada)

Use brainstorming before starting deep discussion.
(Tamador Bint Amr 1,2)
(P. Alia)

An open-ended question is useful for inspiring discussion and demonstrate that there are 
multiple ways to perceive and answer it. You might set a timer or short informal conversations 
or these questions.
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Be creative in how you ask questions. You will see the difference in how much more 
information you can get by asking, “What did you like best about the song?” rather than 
“Did you like the song?” Ask questions such as, “What message is the presenter or speaker 
trying to convey? What else can you learn by observing the speaker’s facial expressions and 
body language?”.
Basmah Jamaliah/Grade 2 (P. Alia)

Try some of these to promote further thinking:
Will you express that point in another way? 
Can you give me an illustration or example?
Will you provide more details specifically?
Do we need to consider another point of view? 
Is there another way to look at this question?

The teacher asked students to make a   
drawing as a way of expression during the 

session.

The teacher used wallpapers as a tool in
a discussion session.

The teacher helped a student to explain her 
work to other students.

The teacher used puppets as a tool in a 
discussion session.

The teacher helped the student to express herself and explain her family tree.

The teacher used a game with students related to the discussion topic.



63

Select topics to let students write about themselves. If they need a nudge, select topics 
like “I am creative.” or “School uniform” to encourage students to dig a little deeper inside 
themselves to find out how they think and what they like. 

Discuss the circle of thoughts, feelings, and actions. Describe how thoughts change feelings, 
which lead to actions, which lead to thoughts again. Describe a situation that the students 
might encounter. Discuss how the situation will make them think and feel, and how they 
will act on those thoughts and feelings.

Ask students to keep an emotion diary. They may paste emoji faces that represent                        
emotions on a daily basis. Taking the time or a daily “Emotional Assessment” helps students 
to understand and explore their emotions.

Involve different activities in the discussion (painting, drawing, playing games,                                             
volunteering, interviewing) to help students recognize their skills and develop them.

Students are not just body or mind. They are not just emotions, thoughts, images or dreams. They 
are more than that, there is no doubt about it. Self-realization doesn’t happen overnight. It will take 
several sessions to let students acquire this skill, but the end result of having students realizing their 
strengths, weaknesses, interests, preferences will give them the feeling that they have more control 
over their life and they will be able to get themselves to the next level.

The targeted self-realization points:

1. Acquire enough information about your own self, family, school and community.
2. Ability to recognize interests.

5. Self-Realization

Students acquired Self-Realization through session topics like family trees and road maps.

Made ID cards and let students talk and introduce themselves 
to their classmates.

The teacher selected topics which are familiar to students and 
suitable to their growth level, like, Why do I like the school? What 

do I learn in it? Who are my friends?
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3-2-3     Session Plan
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3-2-4      Session Plan for Online Activity
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3-3 Method 1: Discussion for Individual Actions

The classes which acquired the basic discussion manners and skills can proceed to Method 1. In this 
method, students have discussions over the topic related to their life and practice the discussion 
outcomes. Method 1 is for students to practice what they have decided at the end of the session 
individually, for example: discussing how to check the reliability of news before publishing.

Method 1 consists of two sessions; the first session is to make individual decisions and the second is 
to review and reflect after taking individual actions.

Method 1 focuses on following points:
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First Session Procedure: Make Individual Decisions
Method 1 follows the below procedure. This procedure is for students to make their own individual 
decisions. Students are expected to implement these decisions in their daily life.

Therefore, a review session is needed to provide the students with an opportunity to review 
their actions and reflect upon themselves. Per each step, teachers should pay attention to several 
instructions which will be explained in the following table.
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Second Session Procedure: Reviewing and Reflecting
CD is not only about the discussion itself, nor just making decisions or taking actions, but is also 
the opportunity for the students to share ideas about the whole process from discussion to action        
implementation is crucial.

Reviewing and reflecting to help students develop higher-order thinking skills by encouraging them 
to relate new knowledge to prior understanding, think in both abstract and conceptual ways, apply 
practiced strategies to coming issues and events, and understand their own thinking and learning 
strategies.

In the revision session, students share their opinions such as: which actions they found the most 
difficult (Method 1) or which tasks they found the most challenging (Method 2) or which actions 
impacted their lives (Method 1) or which parts of the event they enjoyed the most (Method 2), 
etc. Reflection time is also critical in that it helps students to admire each other and increase the      
self-efficacy.

The following steps are implemented in the revision session. Per each step, teachers should pay       
attention to several instructions which will be explained in following table.



72

3-3-1    Session Preparation

Below is the list for the items needed for preparing the discussion sessions:

1. Action Card
2. Method 1 review question
3. Method 1 session plan
4. Review session plan

*Please refer to P.104-120 for these materials. 

1. Action Card

2. Method 1 Review Question 

3. Method 1 Session Plan

Based on the discussion, students make an individual decision 
by selecting one solution or combining some solutions.
Every student sets their own targeted action and fills the       
Action Card and files it in the discussion notebook.
Student have to practice the targeted actions in their daily life.

A review session is held after every topic (if the same topic 
is dealt with in more than one session) completion.

In the review session, students take time to fill Method 1     
Review Questions individually and share their experiences 
with classmates.

The questions do not only help students review their       
actions but also help them reflect to improve their          
performance.

The teacher prepares lesson plans in advance for the 
sessions according to the targeted topics. These topics are 
chosen based on the students’ needs and circumstances.

Preparing the lesson plan for the session reminds the 
teacher of the discussion procedures and steps. Preparing 
key questions will also help the teacher target the main 
points.

: the decision was taken into action 

: the decision wasn’t taken into action.
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3-3-2     Tips and Good Practices

4. Review Session Plan

1. Discussion Skills

Some teachers may not believe in the necessity of           
preparing for the review session. However, the review and 
reflection session is of great importance, as it is not limited 
to reviewing procedures only, but rather its purpose is for 
students to realize that the process of review and reflection 
improves their performance and helps them overcome 
their challenges.

For activating Method 1, its implementation would need more devices or tips. Here are the tips 
and practices in line with detailed sessions and targeted skills done by the teachers in the targeted 
schools.

Students learn and refine discussion skills through practicing. Discussion skills aim to let 
students have the ability to interact and respond to what other people are saying logically and                                                
persuasively. By using reasoning in discussions, students are able to look at problems objectively, 
and draw reasonable conclusions on how to proceed.

Teachers have a key role to play in providing students with practical advice on how to present                   
effective opinions and make constructive discussions.

The following are the targeted skills:

1. Present opinions logically and persuasively.
2. Examine and respond to others’ opinions.

Make sure students know the difference between debate and discussion. The goal is not to
defeat others by justifying your opinion, but to deepen your own knowledge by sharing
different perspectives.

Ask students to give reasons for suggesting their opinions. Things such as “Just because” or 
“because I like it” should not be considered valid reasons. Let classmates help their friend                    
develop good reasons to support his/her argument.

Have students do some research to gather facts or examples to support their reasons or share 
some of their life experiences. It helps them to distinguish between facts and opinions.
- Facts are statements that can be proven using objective data.
- Opinions are personal views, or judgments, that cannot be proven, but they can be built upon 
   personal experiences. 

Suggest to students that they write down their opinions with reasons before presenting them 
to make sure they are logical and persuasive.
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2. Problem Analysis

The topics set for this method are the social or health issues affecting the life of students, for 
example, media literacy, bullying, safety in school commutes and how to prevent flu. In the 
activity, students are going to ask questions themselves with why, what and how. In order to 
participate in the discussion, they will prepare themselves by thinking about the issue and 
examining their experiences and the knowledge acquired from the subject lessons, undertaking 
research or consulting with family and friends. Through sharing the opinions and discussing with 
the classmates, they will deepen their knowledge and further develop their opinions over the issue.

The targeted problem analysis skills are:

1. Recognize the issue.
2. Identify the reasons.
3. Suggest practical solutions.

Rephrase the Problem: The way the teacher defines or frames the problem can limit             
students’ creativity. If the teacher describes the issue in a different way, or let students look 
at it from a different angle, new solutions can emerge.

Once students developed a strong problem definition, break the problem down into 
manageable chunks and assign a timeframe for discussing each one.

Using real-life problems in explanations and examples will help students imagine the       
problem and practice problem analysis effectively.
Ikram Ali Al Musa (Balat Al Shohada)

Help students understand the problem. This step is crucial to learn problem analysis skills. If 
teachers succeed in helping students answer the questions “what?” and “why?”, finding the 
answer to “how?” will be easier.

Use equations, make models, diagrams, tables, charts or percentages. All these are to        
support you in explaining the problem and its effect. Involve students by asking them to 
make a search for you before the session.
For example: “Cyberbullying” let students look up the percentage of people who have been 
affected by cyberbullying, or ask them to search the top 5 social sites where people have 
been victims of cyberbullying.

After the discussion process is completed, students propose     
several solutions. The teacher summarizes these solutions as 
points on the board. Then the teacher asked students to think and 
choose which one would be the decision that would be put into 

action later.

The teacher may use different methods, including stories and    
videos, to stimulate students’ thinking about the topic or problem 

at hand. In this photo the teacher used a storyboard.
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3. Making Individual Decisions
Students are going to decide which actions they choose to practice from the suggested ideas. Some 
students may choose their own suggestions, while others may adopt other ideas. It is expected that 
students learn to be independent, responsible and confident when they make their own choices. It 
gives them a sense of control over their lives, reducing anxiety and promoting resilience.

It is important to understand that they are going to make simple decisions every day such as what 
to eat or wear, what gift to buy for their uncle’s birthday and what privacy settings to use on social 
accounts.

The targeted skills for taking individual decisions are:

1. Selecting individual decision.
2. Practicing selected decisions. “Taking Action”

Remind students that it is okay to make a mistake in making decisions. Because that’s how they 
will gain experience and learn to make better decisions in the future.

The teacher can empower and help the students develop independence by trusting the 
decisions they make and encouraging them to implement them in their daily lives.

Explain to students the difference between grappling and perseverance.
Perseverance means trying again and again, even after you’ve failed. Tell students that it is 
okay to fail, if an action doesn’t work, they can always change it from the list they discussed.
Grappling, however, implies thinking. Grappling is working hard to understand the problem 
fully, then using whatever resources and actions needed to solve it.
For example, “First, I’ll try it. Okay, it’s not working. Let’s go back to my notes. Okay, I have 
other actions I could try. I will ask my friend’s advice.”

Encourage students to think carefully before making any decision and to choose wisely.
Ikram Ali Al Musa (Balat Al Shohada)

To encourage the process of independent decision-making, encourage students to praise 
classmates when they make good decisions or when they see them carefully considering their 
options.

The Action Card is a tool used to remind students of their decisions and actions. The filled cards 
can be displayed on the classroom wall or filed in the student’s discussions notebook, so that 
the students are always reminded of their target actions.
Ikram Ali Al Musa (Balat Al Shohada)

The teacher asked students to fix the Action Cards on the wall 
afterfilling them out. So that students remember the actions they 

will take in their daily lives

The students fill in their Action Cards with the decisions that suits
them, while the teacher encourages them to implement the de-

cisions in their daily lives.
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4. Positive Attitude towards Life
Having a positive attitude towards life means dealing optimistically with life situations, challenges,
difficulties and interactions with people. It means seeing the best even in difficult situations and 
working towards it, thinking wisely and taking actions for a better life. Through this method students 
will approach every day with an appreciative and understanding mindset.

The targeted attitudes to promote are:

1. Bulding on others’ opinions.
2. Understanding the different opinions without prejudice.

Teacher may use a specific sign or photos that is agreed upon with his/her students, it is used 
when the teacher wants students to pay attention to a particular opinion.

Make students feel comfortable when expressing opinions and do not pass on any prejudice. 
If the opinion is not clear or understood, encourage students to ask for clarifications instead.

Encourage students to refer to each other’s opinions. It is also helpful to use hand signs.             
Explain to students how to refer to other opinions, as explained below:

A- For expressing an agreement and complementing the opinion, students could say:
“I agree with O because I also think ______________.”
Or “O got a point. I can show examples for it. _____________.”

B- For expressing a disagreement and stating reasons, students could say: “I cannot agree with 
O because ___________.”
Or “O said , but I have a different opinion on it. .” Or “I understand O’s point but I see it                
differently. I think ________-.”
Or “O’s opinion is good in the sense that , however, I cannot agree on the point of ________.”

C- For summarizing or elaborating other ’s opinion, students could say: “I suppose O meant to 
say _______. Is it so, O?”

D- For coordinating various opinions, students could say:
“I see O’s opinion is related to O’s. I suggest to combine the two opinions and make them as 
_____.”
Or “O’s and O’s opinions seem to be different, but actually their points are similar in the sense
…………………….”

E- For asking questions, students could say:
“I could not hear it clearly. O, can you please say it again?”
Or “I have a question to O. Why do you think ?___________ Please tell us the reason.” Or “I am 
afraid I missed the points of O. Can you please elaborate your opinion?”
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5. Reviewing and Reflecting

Share some personal experiences with students.

Encourage students to think by themselves, provide a minute or two for students to silently 
reflect on their actions and their experience. Ask them if they are satisfied with the actions 
they have taken.

Encourage students to write about their experience as much as possible. Writing helps                  
students express all their thoughts and experiences, feelings and worries on paper.

Provide social-learning environments such as those inherent in group works to allow students 
to see other points of view. Promote partner chat or group chat, encourage students to chat 
about their actions and their experiences with their partners or group.

Provide emotional supportive environments for students in the classroom, don’t 
overcorrect students. It is a good idea to have classmates advise each other based on their own                            
experiences, rather than imposing your own opinions.
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3-3-3     Session Plan
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3-3-4     Session Plan for Online Activity
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3-4 Method 2: Discussion for Collaborative Actions

In Method 2, students hold a discussion and follow up the discussion outcomes by                                                                  
working collaboratively. The topics they discuss are about the events or activities students can 
plan and organize together or issues which require attention and actions by all class members. The               
topics could be a one-time event like “Welcoming a new student “or actions regularly implemented 
throughout the year like “Initiatives”.

Hence, Method 2 includes a process of consensus building and the students share the tasks among 
them in order to realize the agreed discussion outcomes at the end of the session. After the session, 
students implement respective tasks in groups and these actions’ results are reflected throughout 
the whole classroom to achieve a common goal.

Method 2 consists of two sessions: the first session is for making collaborative decisions and the 
second session is for reviewing and reflecting after taking the collaborative actions.

Method 2 focuses on the following points:
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First Session Procedure: Make Collaborative Decisions
Method 2 follows the below procedure. This procedure is for students to make their collaborative 
decision and plan for action. Students are expected to implement their decision in certain period of 
time. Therefore, a review session is needed to provide the students with an opportunity to review 
their actions and reflect upon themselves.

The steps are followed. Per each step, teachers should pay attention to several instructions as           
follows in the below table:
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Consensus Building

Consensus building allows groups to reach an overwhelming agreement among relevant individuals 
and maximize possible gains for everyone.

Majority rule appeals to our innate sense of fairness and prevents a vocal minority from                                   
overpowering the majority. However, when negotiators know they will end up either winners (in 
the majority) or losers (in the minority), they may overlook the value of consensus building and             
searching for the best possible outcome for all parties.

Groups that focus on making decisions through consensus building tend to reach agreements that 
are more stable, more efficient, and wiser than groups that make decisions through majority rule.

As problems mount, it is extremely difficult and often ineffective for institutions to try to solve       
controversial problems on their own. Consensus building offers a way for individuals and schools to 
collaborate on solving complex problems in approaches that are acceptable to all.

Consensus building approaches aim to transform adversarial interactions into a cooperative search 
for information and solutions that meet all individual’s interests and needs. When each student has 
a different perspective, many more angles are considered, and this variety of perspectives may lead 
to innovative solutions. It also increases the group’s ability to respond, as students they can commit 
a variety of resources to solving the problem. The participation of all students also minimizes the 
possibility of deadlocks.

The following steps are followed for consensus building:

1. Comparing and sorting various opinions.
2. Reconciling all the sorted opinions.

1. Comparing and Sorting Varied Opinions
At first, a teacher needs to fully understand all ideas. It is very important to make sure that 
all presented ideas and opinions are clear and understandable to all students. Therefore, it is                         
recommended that students are encouraged to ask for explanations of the opinions of others, 
especially if they are not sure about a particular opinion.

“Asma, can you please explain your idea once again? I am not sure why you suggested that.” 
“Malak, I think your idea is similar to what Ali suggested. What do you think?”

Secondly, the sorting process is conducted based on the commonalities, relevance and differences 
of the presented ideas and opinions. It is crucial to ensure that all opinions are examined without 
ignoring those of minority groups.

For example:

A teacher is planning to discuss what kind of activities students would like to play in the next free 
lesson. The teacher collects or writes down students’ opinions and suggestions on the whiteboard.
In this example, there are 40 students in the class.

While collecting students’ suggestions, a teacher notices some suggestions are repeated. So as 
not to write down the same idea repeatedly, the teacher uses ( / ) to indicate how many students 
suggested the same thing.
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The next step is to sort these suggestions. The ideas could be sorted into Red group for indoor              
activities, and Blue group for outdoor activities.

While collecting the opinions and suggestions, the teacher can follow the below conditions to            
hasten the process:

1. The ideas must be related to the topic.
2. The ideas must be easy to implement and suitable to be held at school.

If one of the students suggested playing video games, the teacher should explain to the students 
why it is not proper to be done at school and asks him/her to think of another suggestion.
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2. Reconciling all the Sorted Opinions

For reconciling all the sorted opinions, a teacher analyzes them first. Ask students to share their 
views about the good and bad points of the organized ideas. Sharing students’ views is important to 
make sure that all presented ideas are clear and understandable by all.

“I like Hanin’s idea because …”
“I think Sami’s idea is difficult to be implemented because…”

After students share their views, a teacher leads students to build a consensus. There are several 
approaches for that:

- Creating a new idea.
- Combining several ideas.
- Selecting multiple ideas.

Following is detailed explanation of these approaches.

Creating a New Idea

If many ideas were suggested            Adapt the good points from the most appraised ideas.

For example: Let’s decide on a game to play during break time

Idea A: Hopscotch, the good point is it is fun to jump in squares.
Idea B: Rope jumping, the good point is it is challenge to jump with a rope.

The new generated idea C: hopscotching with a rope. Students play normal hopscotch but while      
jumping over a rope to make it more challenging.
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Combining Several Ideas

The first method: If the majority agree on idea A, while there are minor ideas B, C and D
            Combine the ideas by deciding on option A as the main idea and adding the good points from 
ideas B, C and D

For example: let’s participate in the Open Day event. The suggested ideas are:

Idea A: Theater play
Idea B: Making a dance act 
Idea C: Singing a song
Idea D: Stand-up comedy

The main idea is a theater play that has a dance
act while students are singing in the background 
and one of the play scenes is implemented in a 
stand-up comedy way.

The second method: If there are several ideas A, B, C and D                Combine the ideas by finding out 
the common or good points in options A, B, C and D. 

For example: let’s design a logo for our Red team.

The suggested ideas:
Idea A: Tomatoes 
Idea B: Strawberries
Idea C: Apples 
Idea D: Flowers 

The common point among the suggested ideas is that they are all plants, so it is a good idea to 
combine them all in a basket.
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Selecting Multiple Ideas

If it is difficult to combine suggested ideas or generate new ideas       Shrink time or space (etc.) to      
implement all the suggested ideas.

For example: Instead of using all the time or one game, manage the lesson time to play all suggested 
games.

Idea A: Tag
Idea B: Football
Idea C: Jumping in the bag
Idea D: Running contest

By shrinking the time of each activity, all of them could be held in the sports lesson (45 minutes).

     10 minutes for running contest as warm up 
      5 minutes for jumping in the bags
     10 minutes for play tag
     10-15 minutes for football

Many approaches can also be used together 
(creating new ideas, combining and selecting multiple ideas)

For example: Students suggested ideas  for a fun sport activity lesson (45 min).

ActivityTime
5
5

15
20

Simple exercises

Running around the yard one time
The new hopscotch game

Foot ball, basketball, rackets (free choice)

The Final Lesson Plan
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Deciding by Majority Vote

A majority vote can be made only after students sufficiently try to use the consensus building             
approaches to decide to reduce the number of options as much as possible. The teacher should 
remind students before voting that the best decision for the entire class should be made, and not 
for a specific group of students.

How to useWhen to use
• Ask students to raise their hands. Count the votes for each 
   option and record them on the whiteboard.
• If it would be preferable to make the vote confidential (not 
   to be revealed who votes for which/whom), ask students 
   to cover their eyes and raise their hands. Count the votes 
   for each option and record them on the whiteboard.
• In case there are 2 options with the same number of votes, 
    re-vote on these 2 options.

When sole option has to be selected.
And it is difficult to get agreement even 
after reconciling opinions with different 
approaches.

Second Session: Reviewing and Reflecting

The same procedure steps for reviewing in Method 1 are followed in Method 2. 
*Please refer to P. 71. 

The only difference is in the teachers’ instructions. Instructions are as follows:
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3-4-1     Session Preparation

Below is the list for the items needed for preparing for discussion sessions:

1. Task group card (for regularly implemented actions)
2. Action plan (for one-time events)
3. Method 2 review questions
4. Method 2 session plan
5. Review session plan

*Please refer to P.104-120 for these materials. 

1. Task Group Card

2. Action Plan

For regularly implemented actions throughout the year, 
task groups should make the following card and keep it in 
their discussion notebook or fixed on the classroom wall 
in order to keep their tasks in mind and view each other’s 
tasks for teachers and other task groups.

Task group cards are created when the discussed topics 
are like Classroom initiatives or Class Vision and mission 
or other topics which require the groups to implement 
certain tasks regularly.

An action plan is required for One-time events like: 
Class fun events, welcoming a new student to the class,        
classroom decorations, get-togethers at break time.

An action plan is a clear and simple way to make sure 
tasks are fairly distributed. It also works as a reminder for 
the task group of their deadlines.

Every Task Group makes Action Plan. The completed       
Action Plans can be pasted on the classroom wall till the 
event day.
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3. Method 2 Review Question

4. Method 2 Session Plan

Both the one-time events and the regularly implemented 
actions shall be reviewed by the students using the Method 2 
review questions.

• For the one-time events, the review session shall be held 
   by the end of every event.
• For regularly implemented actions, the review session 
   shall be held at the end of the year.

The teacher prepares lesson plans in advance for the sessions 
according to the targeted topics. These topics are chosen 
based on the students’ needs and circumstances.

Preparing the lesson plan for the session reminds the         
teacher of the discussion procedures and steps. Preparing key         
questions will also help the teacher target the main points.
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3-4-2    Tips and Good Practices

For activating Method 2, its implementation will need more tools or tips. Here are the tips and            
practices in line with detailed session and its targeted skills done by the teachers in the targeted 
schools.

*Please refer to P. 73.

1. Discussion Skills

2. Consensus Building Process

It is ideal to write down every single idea presented by students; however, you may omit 
writing the same ideas repeatedly by asking the student if his/her idea is the same as the one                 
previously presented. During the discussion, you may arrange the sticky note positions on the 
board by grouping according to the similarity or link by explaining to the students.    
Hamsa Fatlawy/Grade 6 (P. Alia)

It is a key point to set deadlines. It can be very valuable for pushing the group towards a                  
decision. Moderate time pressure can help rather than hinder a group decision-making process, if 
used effectively.

Healthy conflict can often drive group decision-making forward, when managed effectively. If 
there is an agreed-upon process for clarifying and resolving disagreements, everyone in the group 
will feel heard and supported. Trying to include disagreements in the group’s final decision can 
help the team reach consensus and encourage inclusive compromise. 

Do not internalize the words of students without analyzing the information and checking the 
source first.

Continuously remind students that what the problem is and what the target is in the discussion 
session. Ask them to revise and redirect their suggestions to solve the discussed issue.

Make sure students know there are different meanings between facts and opinions. If it is not 
explained to them, help them to exercise:
“In my opinion, ........”, “Based on my experience, ..... ”
“According to the Amman news I heard in this morning, ......... ”

If students cannot come up with ideas individually, you may suggest them to discuss with their 
seat partner.
Kawkab Khader (P. Alia)

Help students to come up with realistic ideas which can be disseminated within the school and 
within the given time, and without risks.
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Getting fresh perspectives “Fresh eyes”: “Fresh eyes” means finding a different way to look at
problems students are already familiar with or immersed in. Some suggested solutions may seem 
fine, until taking a few steps back and getting a wider perspective on how well it lines up with the
environment, the timing, and the circumstances. Stepping away from the problem every now and 
then improves the quality of suggestions. 

For combining ideas:
1. Ask students to be quiet and think of possible ideas individually for five minutes. Welcome 
    new ideas that help to innovate in new ways. At this step, any ideas should not be judged 
    because the goal is to encourage creative brainstorming.
2. Consider a second (and third) round if the group is small or if students are inspired with new 
    ideas after the first round.
3. Make a list of the combinations that students make.
4. Make sure that all ideas are clear and understood by all.

These key questions could help for combining ideas:
1. Which ideas can be combined?
2. Can these purposes be combined?
3. How can combination be packaged?
4. How can we make it as useful as possible?
5. What do you expect to feel through this idea? Which other ideas can give you same feeling?

For creating new ideas:
1. Give students time to approach issues from new perspectives. Talk to other people with 
    different perspectives and backgrounds and try playing the “If I were...” game.
2. To encourage students to come up with fresh ideas, it is necessary to break away from 
     established patterns of thought and find new paths. Using random pictures or objects helps 
     students to think of new ideas. For example, planning to welcome a new student to class:
     a.  Place pictures of flags, sweets, cute animals like birds, cats, roses or plants on a whiteboard.
     b . Ask students to look at these pictures for a minute or two and then remove them.

Students may be inspired by the following ideas through the previous step:
     a . Decorate the classroom.
     b.  Have breakfast under a tall tree in the school yard.
     c.  Make a play about the animal kingdom and decide which new students could be the Lion      
          King.

Breaking old thinking patterns: Teacher and students can all get stuck in certain “tracks” of 
thought. They may be so comfortable that they don’t even realize they’re holding them back. 
So, to have fresh ideas, break away from established patterns of thought and start to see new 
paths ahead by challenging the assumptions. Students most likely bring a set of assumptions to 
each and every situation where many of them may turn out to be true, but challenging these                      
preconceptions can also open up some exciting possibilities.

Making new connections: Mind mapping is a great technique to discover connections and make 
new ones, it shows how different facts and ideas are related, and enhances creative problem 
solving.
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The teacher asked students to discuss their suggestions with their 
seat mates before presenting them.

The teacher provided a certain time to students to think of their 
own suggestions and write them down on paper.

After sufficiently discussing all students’ suggestions, building consensus a has been formulated.
The final result was written on the whiteboard. The topic in these photos was “Class vision”.

The teacher divided the class into groups, and all students’
suggestions were posted on the whiteboard for further 

discussion.

The teacher collected all students’ opinions and started to build a 
consensus with students following such approaches.
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3. Making Collaborative Decisions and Taking Actions

4. Positive Attitude towards Class Wellbeing

Set clear and realistic deadlines. Keep in mind that your group will take as much time as they’re 
given. 

Set realistic expectation and celebrate students when they realize such expectations.
Help them understand what realistic progress looks like, and work with them on actions that are 
within their reach. When students take these actions, have time to celebrate their achievements.

Excitement is contagious. Being with your students and showing them that you are happy to guide 
them on their journey will make a difference.

When you see students making progress or hear of their accomplishments, try to take notice. 
More than that, tell them what you saw, what they achieved and that they should be proud of. 
Active positive observations are more than just praising your students. It is about pointing out 
when they have accomplished something that might not seem like progress.

Decorate a classroom with positive slogans from the session’s results.

Put pictures of an ideal classroom, or descriptions on classroom walls.

Share positive comments and praise students early morning.

Celebrate students’ small actions, achievements and initiatives.

Embrace humor and allow yourself to laugh. It instantly lightens the mood and makes things seem 
a little less difficult. Even if you are not in the mood, pretending or forcing yourself to laugh can 
improve the atmosphere of a class and reduce stress.

Advice students to turn failures into lessons. Students experience mistakes and failures in           
multiple contexts, in multiple tasks and with multiple people. Instead of focusing on how they 
failed, let them think about what they are going to do next time. Students turn their failure into a 
lesson learned.

Spend more time with your students, share your thoughts, feelings, ideas and dreams. Talk with 
your students about life, including books, news, and experiences they have had.

A smile can go a long way to cultivating positivity in our everyday life. When you smile, it will 
make you more receptive and friendly. A smile lets others know that you are easy to talk to and 
approachable, and people who have been straightforward and formal with you may gradually 
become more open. A smile is a simple tool, but a powerful one.

*Please refer to P. 77

5. Reviewing and Reflecting
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3-4-3      Session Plan
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3-5 Advance Stage

Advance Stage is designed to give students the independence and responsibility in preparing, 
facilitating and following up the discussion sessions and their results. The teachers’ role is mainly 
to support the student council with advice and guidance during the sessions.

For senior students (upper grade 6) or the ones who are familiar with discussions and for students 
who have acquired the discussion skills, it is recommended to implement sessions using “Advance 
Stage”. The advance stage can be used in holding (Method 1 or Method 2) sessions.

Advance Stage focuses on:

• Establishing a student discussion council, which prepares, facilitates and follows up discussion 
sessions.

Establish the Discussion Council

The Discussion Council consists of three students (facilitator, whiteboard / notebook note takers) 
or more according to the discussion level selected by the HC teacher. The members’ 
assignment period can be a whole semester or the members can be selected rotationally with each 
topic.

The roles of the Discussion Council are:

1. Suggest discussion topics.
2. Prepare for CD.
3. Facilitate CD session.
4. Follow up discussion results progress.

To enhance students’ autonomous ability in the process of problem identification and discussion 
making, the entire process of the CD is taken care of by the students themselves. CD is not only 
about the discussion session itself, but the preparations, decision making, follow-ups and review 
are also crucial parts of the activity.

Discussion Council is in charge of the preparation or CD and dissemination of the discussion 
results. The discussion is facilitated by the facilitator, whiteboard and notebook note takers.

The primary role of the teacher is to observe the discussion. CD pays utmost regard to students’ 
independent and autonomous governance. The teacher shall never interfere in the discussion. 
Only in the case where the discussion gets confused and out of the control of the chair student, 
would the teacher give advice after raising their hand and asking for permission to talk.

There is another occasion that the teacher shall interfere. It is when inappropriate words or 
expressions are used. The teacher must halt the discussion and remind the students of the 
appropriate discussion manners.

CD procedures are the same in (Method 1 and Method 2). The difference is that the students are in 
charge of all preparation, implementation, coordination, following up actions and reviewing.

*Please refer to P. 47 for video list.
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You can print these materials and use them instantly.
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Raise a 
hand 

politely to 
participate

Do not 
interrupt  

classmates



106

Listen to 
the speaker

Respect all 
opinions
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Reference: Mado wo hirogete kangaeyo - author: Kenichi Shimomura, Yoshimi Kusaba - Publication year: 2017
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Reference : Mado wo hirogete kangaeyo - author : Kenichi Shimomura, Yoshimi Kusaba - Publication year : 2017



118



119



120



121
121



122

House of School (hereinafter, called HS) activities are conducted by creating the sub school units 
termed House Teams (hereinafter, called Teams) and every student belongs to a Team. These 
Teams are cross-age, student-led and family-like units, where students interact without an age 
boundary through activities led by senior members. Some recreational and volunteering activities 
are planned and carried out by the leading seniors. Teams promote unity among members.

The primary objective of HS is to provide students with opportunities to interact with other 
students from different ages. It is crucial that all teachers have a solid understanding how 
interactions with other ages facilitates the children’s social and emotional development.

Kindly see the video list related to implement activities by scanning QR code or finding web address.

  https://bit.ly/3HW8IIO

4-0   What is House of School?
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Teams are formed at the beginning of the school year by allocating students to each Team and 
appointing the Captain and Vice Captain. HS activity runs with fixed members for a whole school 
year.

HS activity can be involved in the below 2 categories of activities. Each school can select one or 
both.
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Below is the list for the items needed for preparing HS activity:

1. Teams ID cards
2. Captain’s Notebook
3. Activity plan

*Please refer to P. 163-166 for these items.

In the first Team meeting, members make their ID cards 
which contain the following main points (name, grade, 
Team name). Members present themselves to each other 
with proper instructions from HS Supervisor.

It is advised to encourage students to use this ID card 
during whole school day and specially during HS activity 
time.

Captain’s Notebook is to keep records of meetings and activities. It also serves as a communication 
tool between Captains and the supervisors. The standard contents of the Captain’s Notebook are 
below:

1. Basic Information of Team

2.Meeting or Activity Record

Recording the Team meetings regularly is to follow-up the meetings progress and outcomes for the 
supervisor, Captain and Vice Captain. It is also a good way to keep record of all the ideas suggested 
by members.

3. Activity Review Record

Activity reviewing is fun specially when it’s well done. In the reviewing time, many more ideas 
of future activities and events could emerge. Reviewing highlights the members’ feelings of      
achievement, responsibility, pride and respect. During the reviewing time, the supervisor shares 
notes, advice and guidance to all members to ensure better performance by all members in the 
future.

Below is an example of Captain’s Notebook:

4-1 Activity Preparation

1. Teams ID Cards

2. Captain’s Notebook
Example of ID card
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3. Activity plan

Activity planning is as important as subject lesson planning. It is ensure that the supervisor and 
Team members are all confident in running an activity together. Through fair distribution of tasks 
according to the decided activity.

Below is an example of activity plan in Captain’s Notebook:
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4-2  Activity Time Schedule

4-3 Designing Activity Program

Below is the ideal timeline for establishing, launching and holding HS activity.

When the principal and the coordinator want to choose the forms of activities, it is recommended 
to consider 2 points:

A. Checking aschool calendar:
HS activity provides students with the opportunities to interact with each other throughout the 
year. Before planning for HS activity, checking the school calendar and deciding activity’s frequency 
helps the principal and the coordinator to choose the activity form to implement in school.

B. Considering the ages of students:
The task division between HS Supervisors and Captains differs according to the age of students. By 
considering their age and number of teachers, it becomes easier to think about the most efficient 
way of managing the program.
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For deciding number of Team members, the below conditions are followed:

First: deciding the meeting rooms per each Team.

For example:

Red Team meeting room      →  grade 1 A classroom
Blue Team meeting room     →  grade 1 B classroom
Yellow Team meeting room →  grade 2 A classroom

Second: the maximum number of members for each Team is equal to the maximum capacity of 
the Team meeting room (classroom).

For example: If a school has 14 classrooms, the meeting rooms are decided for each team as 
below:

For calculating the number of students who join each Team from each class:

Number of Team members 
from each class

Maximum number of students 
per meeting room

Number of classrooms 
in a school÷

=

=

=

÷40

2.8

14

The result means that the Team will consist of:
36 members from 12 classrooms (3 members from each class)
4 members from 2 classrooms (2 members from each class)
Total number of members is 40, which is the maximum capacity of Red Team meeting room.

The below table explains the difference of the task division between HS Supervisors and Captains 
according to students ages or grades:
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4-4 Establishing Teams

Based on the previous example, HC teachers allocate students into several Teams by taking gender 
balances and students’ characters into consideration and make Team list as below. Team list should 
be fixed on classroom’s wall for whole school year.

Each coordinator and supervisor keeps a copy of the list in their files. HS Supervisors make the list 
with all member’s names. An example of the list is below.

*Each Team can name it as members want. For example: name of popular leaders, prophet family 
and friend’s name, names of flower, etc.

This is the HC teacher’s list. It is fixed on each 
classroom’s wall.
The coordinator keeps a copy in the file
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4-5 Launching Teams

The first step is that the coordinator presents HS activity to students by following these processes:

1. The coordinator decides a classroom for each Team.
2. The coordinator decides a day on which students line up in the school yard as Teams and go to 
    their meeting room.
3. The coordinator introduces HS Supervisors for each Team and explains HS activity to students.
4. Teams move into their Team meeting rooms with HS Supervisors leading.

1. HS Supervisors welcome members and explain about Team 
    meeting .
2. Members write information on ID cards and present it to others.
3. HS Supervisors ask members to think of Team logo for next 
    meeting.
4. HS Supervisors ask students to inform parents about HS  activity.

*Please refer to P. 132 for activity plans.
*Please refer to P. 135 for online activity plans.

Students are lining up as a Team ready to head 
to their meeting rooms.

Example of ID cards

Red 
Team

Blue 
Team

Yellow 
Team grade 1 A

grade 1 B

grade 2 A

The second step is that the supervisors hold the first Team meeting and its objectives of the first 
Team meeting are:

The third step is that the supervisors hold the second Team meeting and its objectives of the 
second Team meeting are:

1. The members select the Captain and Vice Captain after the 
     supervisor explains the roles briefly.
2. The members discuss and select Team logo.
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The roles of Captain and 
Vice Captain

*Please refer to P. 133 for activity plans.
*Please refer to P. 136 for online activity plans.

The fourth step is that the coordinator holds Captain training with support of the supervisors 
and its objectives. are:

1. The coordinator explains HS activity and how it is engaged with different school events.
2. The coordinator explains the roles of Captains and Vice Captains.
3. HS Supervisors explain how to use the Captain’s Notebook.
4. HS Supervisors make an exercise how to facilitate meetings with members.

Below are notes that Captains should pay attention to when they facilitate meetings:

• Help the members during the activities.
• Upload the activity record on Team Board.
• Fill in Captain’s Notebook.
• Suggest to HS Supervisor new ideas and activities.
• Contribute to spread the sense of belonging among the members.
• Contribute to build positive relationships among the members
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4-5-1     Activity Plans
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4-5-2     Activity Plans for Online Activity
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4-6 Carrying Out Activity

HS Activity can be integrated into various daily school activities such as cleaning, morning queuing 
and break time. Some examples are as follows:

Activity Category 1: Daily Activities
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The below table clarifies the needed time to implement the daily activities:

Implementation steps and related roles

The below table shows steps and roles for activity implementation:
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Teams can be utilized to coordinate celebrations 
and present performances for different events.
For example:

a) Play
b) Folkloric dance
c) Games and contests
d) Bazar
e) Thanks and appreciation letters
f) Exhibition for handcrafts or science projects or 
    school activities through out the year
g) Poetry reciting
h) Educational, patriotic or religious songs

White team prepared a play for Celebrating 
Prophet’s Mohammad’s Birthday.

Team members enjoyed the various activities.

Activity Category 2: School Events

HS teams are utilized in coordinating school events like seasonal events from King Abdullah II Bin  
Al- Hussein Birthday, Islamic New Year, Karama Day and Open Day. students can present different 
activities to celebrate these events.

 Following are some examples:
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*1: A specific occasion can be assigned for each Team or all Teams can take a small part in each 
      occasion.
*2: It is better to decide the events for each Team at the beginning of school year.

Implementation steps and related roles 

The below table shows the steps and roles for activity implementation.

The below table clarifies the needed time to implement the school events:
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4-6-1      Activity Plans
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4-6-2     Activity Plan for Online Activity
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4-7 Reviewing and Planning Activity for Next Year

At the end of the year, the coordinator and supervisors review their implementation during the 
year. It is to analyze how HS Activity was effective in achieving the expected objectives and to think 
how it can be improved for next year.

The following tables indicate the review points and sample questions or each area:
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4-8 Tips and Good Practices

For activating the preparatory stage, its implementation will need more tools or tips. Here are the 
tips and practices in line with detailed sessions and targeted skills done by the teachers in the 
targeted schools.

1. Establishing Teams

HC teacher: divide classroom into Team members, a Team list is fixed on each classroom 
wall for the entire year. And these groups of students can also be used for group study in 
different subjects. 

HC teacher and coordinator: cleaning the classroom by rotation can be coordinated by 
using Teams on the classroom list.

HC teacher: rearrange students’ seating order into Teams for all semester or school year.
(Meimouna Um Al Mo’mineen 2)

HC teacher: paint the seats with Team colors or use cards.
(Meimouna Um Al Mo’mineen 2)

Classroom Teams list was fixed on the classroom wall and was visible to all.

HC teacher used colored paper on which name of each Team is written.
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2.  Introducing HS Activity to Students

HC teacher preferred to color the entire desks in Team colors

After students lined up in the school yard as Teams and head to their meeting rooms, the supervisor introduces the HS activity to the 
students.

Students sit in circles in the school yard which make managing the Teams and selecting the Captains easier.

Supervisor: explain to the Team what is HS activity with details. 
(Dirar Bin Azwar)

Coordinator and supervisor: let all students line up in the school yard as Teams. Ask         
students to pay attention to coordinator for brief introduction about HS activity before all 
Teams head to their meeting room with the lead of their Team supervisors.
(Dirar Bin Azwar)

Supervisor: coordinate the voting process to select Team Captain while students are in the 
school yard. 
(Meimouna Um Al Mo’mineen 2)

Supervisor: making students sit in circles as Teams will be easier to manage.
(Meimouna Um Al Mo’mineen 2)
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3. First Team Meeting

Items such as ID cards and head caps could enhance sense of belonging among members.
Making the ID cards by themselves while supervisor encourage seniors to assist juniors.
Amneh Wrekat, Fatima Shakhatreh, Sukaina Ebidat, Hiba Mostafa (P. Alia) 
Hanady Al Azza (Meimouna Um Al Mo’mineen 2)

Supervisors could come up with many ideas to welcome the members into the Team during 
the first meeting. For example: balloons, drawing on members’ faces, making short 
icebreaker games, and enjoying sweets. These made the members happy and more excited.
Amneh Wrekat, Hunaida Bdair, Dala Al Asta (P.Alia)
Hanady Al Azza (Meimouna Um Al Mo’mineen 2)
Duaa Mubeideen (Meimouna Um Al Mo’mineen 1)

After the 1st Team meeting finished, it was encouraged to take a photo of the whole Team 
to post it on the school’s Facebook page or Team board.
Amneh Wrekat, Sukaina Ebidat, Hiba Mustafa, Fatima Shakhatreh (P. Alia)
Hanady Al Azza (Meimouna Um Al Mo’mineen 2)
Hiba Haddad (Al Sheimaa 2)

Example of teams ID cards. Each Team prepared their ID in a way reflecting the color or theme of the Team.

Green Team supervisor held activity in the school yard. Contents was drawing on the members’ faces and celebrating launch of their 
Team with balloons. And the other supervisors celebrated launching their Teams in different ways.
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4. Holding the Captain Training

Coordinator: it is recommended to prepare and plan ahead for the Captain’s training by 
sharing printed papers of the Captain and Vice Captain roles, a brief introduction of HS    
activity, and stationary items that the Captain and Vice Captain use to follow-up the          
activities or keep records. 
Inas Rawahneh (Thabet bin Qais)

Coordinator: make sure Captains and Vice Captains understand the difference between 
leadership and bossing by mentioning life examples and experiences. Encourage them to 
suggest the proper way of communicating with members and leading them.

Coordinator: after the Captain training, accompany the Captains on a tour of the            
classrooms to greet their members and announced that these Captains will take care of 
members and be responsible role models.
Amneh Wrekat (P. Alia)

All Teams paused for their 1st team photo with their caps or badges.

Captains and Vice Captains roles were introduced to their roles.
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Captains handed a set of stationary, notebook, and craft tools 
which were helpful in fulfilling the Captain’s roles and tasks.

Captains were introduced to all school students in the morning 
queue by coordinator.

Captains and Vice Captains were taking tours around classes to 
introduce themselves to members

5. Roles of Captain and Vice Captain

Supervisor: explain Captain’s role in front of all members of the Team to make sure that   
members are aware of the Captains roles.
Khitam Al Khateeb, Hanady Al Azza (Meimouna Um Al Mo’mineen 2)

1. Coordinator: put Captain’s photo on the Teams board as an appreciation for his/her efforts.
2. Coordinator: show appreciation for excellent Captains by rewarding him/her with a medal 
     in front of other Teams and members during the morning queue. This will stimulate other 
     Captains to make greater efforts.
     Naheel Al Fatafta (Meimouna Um Al Mo’mineen 2)
     Shuheira Kassab (Al Sheimaa 1)

Coordinator encourages Captain for his/her attitude and fulfilling the tasks by exchanging 
roles between the supervisor and Captain for one day.
Mona Hamedan (Tamador Bint Amr 2)

Supervisor and coordinator: show the pride of Captain’s performance and work by posting 
photos and appreciation expressions on school’s Facebook page or Teams board.
Naheel Al Fatafta, Areej Nazal (Meimouna Um Al Mo’mineen 2)

Captain was taking notes of members’ names and information in 
the Captain’s Notebook.

Captain was taking care of Teams board through
hanging her Team’s activity news in the Blue Team area.
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6. Captain and Vice Captain Assist the Supervisor

7. Active Participation

Supervisor: ask Captain to prepare ideas for HS activity. Supervisor also suggests websites 
and books for Captain to search ideas.
Noor Mustafa (Al Sheimaa 1)
Doaa Mobaideen (Meimouna Um Al Mo’mineen 2)
Sajeda Omar (Meimouna Um Al Mo’mineen 2)

Supervisor: involve Captain in making the activity plan.
Naheel Al Fatafta, Hanadi Al Aaza (Meimouna Um Al Mo’mineen 2)

Coordinator: encourage Captains to remind members to prepare ideas and activities and 
icebreak games which they can do as a Team.
Reeman Alatoum (Tamador Bint Amr 2)

Supervisor: always remind Captains to be careful of their attitude with members because 
they are role models. They need to use polite words such as (please, excus e me, thank you) 
to leave a positive impression with the members and respect the Captain.
Mona Hameedan, Hanin Alrud, Zhra Taufiq, Atheer Zahdi (Tamador Bint Amr 2)
Nisreen Qshuwa, Sana’a Albari, Mai Naseef (Meimouna Um Al Mo’mineen 2)

Supervisor : make buddies (mates), which will help juniors participate in the activity without
hesitation and shyness.
To make buddies (mates):
1. Prepare two boxes with cards written in alphabetical letter.
2. Senior and junior students take a card from each box.
3. Those who take the same letter will be buddies (mates).
Naheel Al Fatafta (Meimouna Um Al Mo’mineen 2)
Abeer Sraira (Meimouna Um Al Mo’mineen 1)

Captains and Vice Captains are required to assist the supervisor through:

1. Suggesting new ideas and activities.
2. Contributing to spreading the sense of belonging among the members towards HS activity.
3. Contributing to building positive relationships among the members.

All members are expected to participate in the discussion, preparation and implementation, these 
are the targeted points:

1. Prepare for Team meetings in advance
2. Suggest ideas
3. Implement the tasks on time

=
Box for junior 

students
Box for senior 

students
buddies (mates)
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Supervisor: ask Captain to remind the members to prepare well before each meeting or 
activity.

Supervisor: show Captain and members photos and videos of other HS Teams from            
different schools. It stimulates the sense of competition and encourages them to suggest 
new creative ideas.
Dana Hasan, Khitam Mustafa (Meimouna Um Al Mo’mineen 2)

Coordinator: coordinating a competition between one school’s House Team and another 
schools’ House Team will drive everyone to carry out the activities with creativity and 
termination.
Reeman Alatoum (Tamador Bint Amr 2)
Naheel Al fatafta (Meimouna Um Al Mo’mineen 2)

Supervisor: suggest to get together during break time and play simple games such as “tag”, 
“cops and robbers,” or “Mr. Fox”.
(Al Sheimaa 2)
Azaheer Zuhdy (P. Alia)
Nida Alsheikh, Aya Khalifa (Meimouna Um Al Mo’mineen 2)
Ibas Ruwahina (Thabet bin Qais)

The Team participated in Marka Directorate’s Drama competition with other schools. Team won the 2nd place. 
Diana Abu Ouf (Miemouna Um Al Mo’mineen 2)

Orange Team distributed oranges to the juniors from other teams to be aware the importance of vitamin C, especially in winter.

Teams implemented different activities; handcrafts and decorations for school halls and corridors.
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Supervisor: explain the role and expected behavior from the seniors and how they should 
help and assist the juniors.
Hanadi Al Azza (Meimouna Um Al Mo’mineen 2)

Supervisor: show your respect to the seniors emphatically to encourage the members to 
respect them too.
Zahra Tawfiq (Tamador Bent Amr 2)
Noor Mustafa (Al Sheimaa 1)

Supervisor: assist seniors by suggesting gentle tactics that make members with special 
needs, stubborn issues, learning difficulties or retard more cooperative in the activities.
Areej Nazal (Meimouna Um Al Mo’mineen 2)
Suha Talafah (Al Sheimaa 2)

Supervisor: appreciate the committed and well-behaved seniors by selecting them as “Best 
Member of the Month” and post the member’s photo with decorations on the Teams board 
with the reason.

Seniors took care of the cutting while juniors folded and glued the papers.

Green Team made soap with guidance from Captain and supervisor.

8. Seniors Acquire Positive Attitude towards Juniors

These are the attitudes to enhance in the seniors:

1. Help juniors participate in the meetings.
2. Support the juniors in implementation and preparation.
3. Enhance caring attitude towards juniors.
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Supervisor: teach juniors to use polite words when they communicate with older members 
such as ; please, thank you and excuse me through continuous reminder.
Dana Hasan (Meimouna Um Al Mo’mineen 2)
Ifkar Abugais (Al Sheimaa 1)

Supervisor: explain to the juniors the role of seniors towards them. Encourage juniors to be 
cooperative and respectful.

Supervisor: appreciate the committed and well behaved juniors by selecting them as “Best 
Member of the Month” and post the member’s photo with decoration on the Teams board 
with the reason.

Coordinator: remind Captains to check the cleanliness of classrooms on a rotating basis 
and report back to the coordinator. Announce the names of the cleanest classrooms at the 
morning assembly.
(Meimouna Um Al Mo’mineen 2)

Coordinator: when conducting a clean-up event, set up a cleanup area for each Team.       
Remind Team supervisors to monitor the cleaning process. Record the event with photos 
and videos.
Azaheer Zuhdy (P. Alia)
(Meimouna Um Al Mo’mineen 2)
Inas Rawahneh (Thabet bin Qais)
Doaa Mubeidan (Meimouna Um Al Mo’mineen 1)

9. Juniors Acquire Positive Attitude towards Seniors

10. Activity Category 1: Daily Activities

These are the attitudes to enhance in the juniors:

1. Listen to senior’s instructions
2. Ask seniors to help
3. Talk with seniors politely
4. Find good traits in seniors
5. Be thankful for senior’s help

Captain and Vice Captain checked the 
classroom cleaning status.

In cleaning event, each Team took responsibility for specific places in the school 
including laboratories.
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Coordinator: assign specific events for each Team to prepare for. A morning queue is a good 
way to celebrate a seasonal event. Each Team can prepare a performance for the event and 
present it to the other students.
Hanady Al Azza, Khitam Al Khateeb, Yasira Al Mabrouk (Meimouna Um Al Mo’mineen 2)

Coordinator: appreciate Teams for their participation with simple gifts or certificates during 
the event.
Mona Derak (Al Sheimaa 2)
Raja Otoum (Al Sheimaa 1)

Supervisor: encourage members to wear their color’s clothes or their Team ID card at 
the Open Day to distinguish them from other Teams. It will spread joy among the Team      
members for appearing as one unit.
(Tamador Bint Amr 1,2)

Coordinator: hold contests between the Teams and record points, which will inspire and 
stimulate all the Teams. The sense of competition can be used for Open Day to enhance the 
belonging among Team members.
(Tamador Bint Amr 1,2)

Coordinator: encourage each Team to display their handcrafts, drawings, photos of their 
own meetings and activities during the year. Seniors could take the role of exhibitors 
to explain the Team’s activities to the audience or guests. Each Team can also prepare a              
performance to present at the Open Day opening.
(Tamador Bint Amr 1,2)

11. Activity Category 2: School Events

Recording Team activities and meetings with notes and photos is commendable.
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Red team celebrated Karama Day by performing in front of the students during morning queuing.

White team celebrated Prophet’s Mohammad birthday by presenting a performance which included a play, songs and sport 
activities during morning queuing.

Teams proudly took their colors’ clothes and got ready to enjoy the Open Day.

Teams prepared and presented their performances.
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You can print these materials and use them instantly.
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